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ABSTRACT

In the first half of the 19th century in the structures of the Finance Ministry’s De-
partment of External Trade in the Russian Empire there were no operating regulations
enabling the classification and destruction of documents produced as a result of the
operation of state administration offices. A gradual increase in documents resulting from
bureaucratic processes had a direct influence on the preparation of rules that enabled
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764 KRZYSZTOF LATAWIEC

the classification of records and files, and assigning them the categories of perpetual or
temporary storage in the archives of offices. Furthermore, the regulations issued in 1864
made it possible to destroy documents unnecessary for the further operation of customs
offices in the territory of the Romanov monarchy. The rules introduced in 1864 were in
force until the Bolsheviks seized power in Russia.

Key words: documents, customs administration, classification of files, disposal, Rus-
sian Empire

STRESZCZENIE

W pierwszej polowie XIX w. w strukturach Departamentu Handlu Zewnetrznego
Ministerstwa Finansow Imperium Rosyjskiego nie funkcjonowaty przepisy umozliwia-
jace kwalifikacje i niszczenie dokumentacji powstatej w wyniku dziatalno$ci urzedow
administracji panstwowej. Stopniowy przyrost dokumentacji spowodowany procesami
biurokratycznymi bezposrednio wptynat na opracowanie zasad umozliwiajacych kwa-
lifikowanie akt, nadajac im kategorie wieczystego lub tymczasowego przechowywania
w archiwach urzedéw. Ponadto przepisy wydane w 1864 r. umozliwity niszczenie do-
kumentagji zbednej dla dalszego funkcjonowania urzedéw celnych na terenie monarchii
Romanowoéw. Zasady wprowadzone w 1864 r. obowigzywaly do chwili przejecia wtadzy
przez bolszewikéw w Rosji.

Stowa kluczowe: dokumentacja, administracja celna, kwalifikacja akt, brakowanie,
Imperium Rosyjskie

Russia’s political expansion from the mid-17th century led to the
territorial growth of the Romanov monarchy. The consequence of succes-
sive incorporation of new territories was the creation of bureaucratized
structures of the administrative apparatus, whose task was to enable the
exploitation in the broad sense of the seized territories and control over
the population inhabiting them. In the administrative and judicial insti-
tutions operating in the indigenous Russian territories as well as in the
lands newly incorporated into the empire there was noticeable a gradual
increase in documents arising from handling countless official letters/pa-
pers. The office production was even intensified by the reforms of state
administration introduced under the reign of Peter I and his successors
in the 18th century and in the first half of the 19th century. The result
was also a significant extension of state structures, particularly special
administration, for example.

The specificity of the system developed in the offices and judicature
in the Romanov monarchy in the first half of the 18th century, which used
certain solutions found in office administration systems in the neighboring
countries!, was inter alia the emphasis on the maximum preservation of

1 See: A. Gérak, Geneza rosyjskiego systemu kancelaryjnego akt spraw, ,,Wschodni Rocznik

Humanistyczny” 2004, 1, s. 117-137; C.M. Tpowurikumit, Pycckuii abcortomusm u 060psHcmeo
6 XVIII 6. Qopmuposarue dropoxpamuu, Mocksa 1974, passim.
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THE RULES OF THE CLASSIFICATION AND DISPOSAL... 765

documents produced as a result of the operation of the governing bod-
ies. The produced files/documents, which were no longer necessary for
the current functioning, were transferred from competent sections to the
archives existing in these offices as their integral part. Those archives, both
at the level of central administrative authorities and in those operating in
the local branches, played a significant role in preserving the produced
documents. The files being produced in an office were treated as a mate-
rial that could be useful in the future for the purpose of handling the new
incoming letters/papers. That is why considerable importance was attached
to those documents being under the professional care of full-time clerks
employed in a given office. With time, in the face of the growing number
of documents, disposal of files was permitted; however, the scale of this
practice is difficult to determine because of the negligible source material
concerning these issues. Already at that time, some documents whose loss
would not be detrimental to the then current operation of an administrative
or judicial institution were certainly earmarked for disposal.

The increased number of documents in the offices in the first part of
the 19th century had an impact on attempts to seek systemic solutions
enabling the reduction of the archival collections of individual offices at
the central and local levels. The resulting effect was the examination of
the problem in various departments, in which, in the late 1850s and early
1860s, discussions were conducted and draft regulations were prepared,
which would make it possible to solve the issue of the presence of docu-
ments that no longer served the current functioning of state administra-
tive agencies. One of them was the Ministry of Finance, characterized
by a complex structure at all levels. In addition to the Finance Minister’s
Chancellery, there operated departments in charge of different sectors
of special administration responsible for: the coordination of collection
of taxes and fees, functioning of foreign and internal trade, or supervi-
sion over the flow of funds. Before 1864 the most important departments
of the Finance Ministry included: the Department of Manufactories and
Internal Trade, Department of Various Taxes and Fees (divided on 15/27
April 1863 into the Department of Fixed Taxes and Department of Non-
Permanent Taxes), Department of State Cash Offices and Department of
External Trade (MFETD)>.

Especially interesting is the issue of documents produced by the
MFETD (transformed on 26 October/7 November 1864 into the Ministry

2 Buicuiue u yenmparvivie cocyoapemeeritivie yupexodenus Poccuu 1801-1917, tom 2, Len-

mparvtvie 2ocydapcmeentvie yupexoerus, red. A4.V1. Packun, Canxr Ilerepbypr 2001, s. 121-
127, 129-132.
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766 KRZYSZTOF LATAWIEC

of Finance Customs Duties Department (MFCDD)? and by its local struc-
tures. However, before they took on the form known from the mid-19th
century, the structures of customs administration offices had been subject
to numerous transformations throughout the 18th and in the first half
of the 19th century. It should be added that it was only the beginning
of the 19th century’s second decade that saw the completed process of
the formation of the then modern structures of customs administration
in the Russian Empire at the central (the establishment of MFETD) and
local levels. The establishment of the institution of customs district chief
in the territory of the Romanov monarchy in 1811 made it possible to
exercise direct supervision over customs offices operating in the imme-
diate neighborhood of the state frontier, which also translated into the
efficient functioning of the office system because one of the tasks of cus-
toms district chiefs was, for example, to control office administration and
the ways of storing documents produced by the activity of the offices
subordinate to them and to take appropriate action in case of discovering
irregularities in this area®.

A negative feature of the functioning of modernized customs admin-
istration observed in the first years since its establishment was exces-
sive correspondence between local structures and the headquarters in
Petersburg. This resulted in the burdening responsibilities of clerks and
officials employed in customs houses, customs crossings (subchambers)
or in the offices of the customs district chiefs, which adversely affect-
ed the efficiency in carrying out duties related to the exercise of direct
customs supervision. That situation led to the accumulation of many
documents in the MFETD’s specialist sections and archives. In order to
reduce the amount of correspondence (reports, accounts, notifications
etc.) sent directly to Petersburg, in June 1824 the acting MFETD director
issued a circular addressed to the local customs administration structures
(heads of customs districts and customs houses), which ordered that the
local customs district chiefs should be informed about all events related
to the exercise of customs supervision. The MFETD director was to be

3 Ibidem, s. 152-153.
#  For more on the origin of the creation, functioning and scope of competence of cus-
toms district chiefs see: K. Latawiec, Investigating the Position of Customs District Chief in the
Kingdom of Poland in the Early 1850s, ,Studia Iuridica Lublinensi” 2022, 31, 2, s. 145-167;
idem, Institution of customs district Chief in Russia in the first half of the 19th century, , Przeglad
Nauk Historycznych” 2022, 21, 1, s. 173-196; K. Latawiec, A. Gérak, J. Krajka, Naczelnicy
okregow celnych i inspektorzy rewiréw celnych w Krélestwie Polskim w latach 1851-1914, Lublin
2023 (forthcoming); K. Latawiec, A. Gorak, J. Krajka, Customs district chiefs and customs dis-
trict inspectors in the Kingdom of Poland 1851-1914, Lublin 2023 (forthcoming).
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directly contacted only on very important and exceptional matters’. One
of the key solutions (based on the MFETD director’s circular of 17/29
July 1824), which were to translate into a radical decrease in the number
of papers circulating between the MFETD and customs offices operating
at the borders of the Empire, was the introduction of the printed form
of circulars (issued by the MFETD authorities) serving for internal use
in the customs administration®. It should be added that the first printed
circular was issued already dated at 8/20 July 1824 and sent out to the
structures of local MFETD administration’.

The steps taken by the MFETD authorities indeed resulted in the
reduced intensity of correspondence arriving from local customs admin-
istration structures. However, this did not at all solve the issue of the
customs offices storing accumulated documents from the past several
decades of the functioning of administrative bodies. Interestingly enough,
there were no attempts to develop regulations that would standardize
the question of classification and possible disposal of files cramming the
archives of customs institutions operating in the field. Presumably, with-
out trying to solve this issue, it was assumed that the matter of disposal
of files unnecessary for current functioning was a rare activity occur-
ring at distant time intervals. Moreover, the MFETD had indispensable
knowledge about the condition of office management in every customs
office, because after the end of every year these institutions were obliged
(in accordance with the order of the MFETD director) to send reports
showing the statistics of cases examined by a given institution (cases
completed and in progress)®.

A question should be asked how documents were classified without
top-down regulations. Customs offices were rather exceptional agencies
of special financial administration because of their crucial role in procur-
ing funds for the state budget, controlling foreign trade and movement
of people. These competences required the introduction of all kinds of
documents that make it possible to efficiently carry out tasks assigned to
customs officials. Obviously, a typical Russian office administration sys-
tem functioned’, developed already in the 18th century, in the institutions
in question. In the customs offices operating on the state frontier, cases

5 Latvijas Valsts Vestures Arhivs [dalej: LVVA], fonds 545, apraksts 2, lieta 54, k. 113—
113v.

6 Ibidem, k. 126; Eesti Rahvusarhiiv Tartus [dalej: ERT], EAA.2481.1.1, k. 2.

7 ERT, EAA.2176.2.77, k. 12-13v; EAA.2481.1.1, k. 3-4v.

8 LVVA, fonds 545, apraksts 2, lieta 94, k. 40.

For more on the organization and functioning of the Russian office administration
system see inter alia: A. Gorak, Rosyjska kancelaria akt spraw w urzedach lubelskiej gubernialnej
administracji 0golnej w latach 1867-1918, Lublin 2008, passim.
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768 KRZYSZTOF LATAWIEC

were most often examined in a monocratic way'?, less often collegially
(only in large customs houses, where there were posts of members of the
office board headed by the customs house director)'’.

Without top-down regulations enabling the classification of docu-
ments in the customs administration agencies, if the importance of a re-
cord was assessed, attention was paid to its origin (author), pragmatism
being a guiding principle with regard to an agency’s own office prod-
ucts. Those unquestionably not classified for disposal were the letters that
came from direct authorities — the Collegium of Commerce [Kommerts-
kollegiya] (until 1811) and MFETD (from 1811) in the case of the offices
of customs district chiefs; in the customs houses, customs crossings and
customs points, in addition to the abovementioned two, from 1811, this
also applied to documents resulting from the activity of customs district
chiefs. This group of documents additionally included directives issued
by the administrative bodies of other departments, e.g., Ministry of In-
ternal Affairs or the Ministry of War. All documents of this type (orders,
directives, recommendations, circulars etc.) were parts of the so-called
naryads (instructions)'?.

State administration bodies would not be able to fulfill their role
without all kinds of office workers employed in them. The function-
ing of the qualified group of white-collar workers covered somewhat
specific documents, i.e., personal files. In the realities of tsarist Russia,
the work of state administration employees was regulated top-down by
state regulations issued from the reign of Tsar Peter I. A person admit-
ted to civil or military service acquired rights and privileges and was
assigned duties, etc. An office worker actually became a universal tool in
the hands of the state and could be transferred from one post to another
within one department, or from one ministry to another ministry. The
process of employment and service activity of an office work was ac-
companied by the production of special types of documents (the text of
oath, the career from, copies of birth certificate, certificate of education

10" This was the principle followed by the institution of the customs district chief and

by lower customs administration agencies (lower categories of customs houses, customs
crossings [subchambers], and customs points).

I These were storage customs houses and first-category customs houses. Poccuitckui
T'ocyaapcrsennsiit Mcropuaecknit Apxus [dalej: RGIA], fond 128, opis 1, delo 34, passim;
delo 38, passim; ERT, EAA.551.1.530, passim; EAA.551.1.544, passim.

2 Such procedures are attested to by the still existing normative material issued for the
local structures of customs administration by the College of Commerce and FMETD (in the
first two decades of its operation), local governorate authorities representing the Ministry
of Internal Affairs or by the treasury offices. See: LVVA, fonds 545, apraksts 2, lieta 45, pas-
sim; lieta 47, passim; fonds 546, apraksts 1, lieta 1, passim; ERT, EAA.2176.2.26, passim.
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etc.), which with time, as a result of an increased number of documents,
could take on the form of a file unit'®. The material contained therein
was highly valuable to the department and the office worker himself.
Hence personal files were classified into the group of documents not
subject to destruction*.

Very important products of the chancellery of every customs office
resulting from the functioning of the office administration system were
office aids. The most important were registers of incoming and outgoing
correspondence, section records, and lists of cases. All those office aids
were scrupulously stored and never qualified for disposal®®.

The operation of each customs office resulted in documented files.
The specificity of the office administration system in force was that every
letter/paper coming to the office (as well as the fact of violation of customs
regulations or declaring goods at customs) could result, because of the
process of handling it, in the production of documents (more or fewer
of them depending on the way of handling the case [in a monocratic or
collegial way], or its complexity) that ultimately took on the form of a file
unit'®. It was this type of documents transferred to the office archive three
years after the completion of a case that constituted the dominant part of
the archival collection of each customs administration agency.

Sometimes, in the case of higher-category customs houses, the conse-
quence of finishing a case or taking any decision connected with customs
supervision were the record books of the minutes of office board meet-
ings. These registers were treated as documents exempted from disposal
because the resolutions recorded in them concerned different matters and
were, for example, the basis for formulating an answer to the incoming
letter, for employing office workers (of the lowest rank such as office clerks

13 The first personal file units that were produced as a result of the FMETD’s operation

date back to 1811. Despite the disposal of records carried out in the FMETD archive, they
were not earmarked for destruction. See: RGIA, fond 19, opis 1, delo 1915, passim; delo
2756, passim.

14 For example, the oldest form of preserved personal files in the local structures of cus-
toms administration are summary forms of the careers of employees and general file units
concerning the employment and dismissal of personnel. LVVA, fonds 545, apraksts 2, lieta
220, passim; lieta 228, passim; fonds 546, apraksts 1, lieta 211, passim.

15 ERT, EAA.551.1.1079, passim; LVVA, fonds 546, apraksts 1, lieta 270, passim; lieta
292, passim; lieta 386, passim; fonds 799, apraksts 1, lieta 919, passim; lieta 999, passim;
lieta 1004, passim; RGIA, fond 128, opis 1, delo 159, passim.

16 ERT, EAA.2176.1.15, passim; LVVA, fonds 545, apraksts 2, lieta 682, passim; lieta 709,
passim; RGIA, fond 128, opis 1, delo 899, passim.
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770 KRZYSZTOF LATAWIEC

or customs watchmen), or issuing a decision connected with conducting
customs supervision, etc.!”

In the first half of 19th century, a gradual increase in filed documents
was noticeable in the local offices of customs administration. They were
kept in the office archives supervised by office workers, who sometimes
conducted queries or made the documents available for the handling of
papers and cases in competent sections. With time, the stored archival
collection of every customs office progressively increased. Some docu-
ments entirely lost their importance and became useless for the daily
functioning of a customs administration agency. That is why the stored
documents underwent classification, as a result of which a portion of
them were earmarked for destruction. The whole process of preparing
a portion of the file collection for disposal was conducted under the
supervision of a customs office (customs house, customs crossing) direc-
tor or customs district chief. Documents selected for destruction were
recorded. The final consent to their disposal had to always be granted
by the MFETD director, who usually did so after consulting with the
head of the MFETD archive!.

Despite the occurring situations of disposal of documents in the cus-
toms administration structures in the Russian Empire before the begin-
ning of the 1870s, the MFETD failed to develop separate provisions that
would regulate the way of classification of files that were the everyday
product of the office of each customs agency. However, the problem of an
increase in the number of official documents was not the only one observ-
able in the MFETD’s local structures. Similar complications occurred in
the offices subordinate to the other departments of the Finance Ministry
or in other functioning departments in the Russian Empire. This forced
individual ministries of the Romanov monarchy to start work, in the late
1850s, on developing universal regulations that could potentially be ap-
plied in all administrative structures of a given department.

It should be emphasized at once that the matter of assessing docu-
ments was dealt with only in the circles of civil servants. The general
assumption guiding the officials preparing the regulations for the clas-
sification and possible disposal of documents was their usefulness for
further functioning of state administration agencies or military structures.
The outcome of the work of officials on preparing the rules of file clas-
sification can be seen already in the early 1860s. In 1861 the regulations

17 RGIA, fond 128, opis 1, delo 34, passim; delo 38, passim; ERT, EAA.551.1.530, passim;
EAA.551.1.544, passim.
18 LVVA, fonds 545, apraksts 2, lieta 1083, passim.
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in question appeared in: the Ministry of War'®, Ministry of Public Educa-
tion?’, Main Postal Administration®!, Main Administration of Transport
Roads and Public Buildings?, and in the Maritime Ministry®. A year later,
analogous regulations were introduced in its structures by the Ministry
of State Property®..

Puzzlingly enough, the Finance Ministry with its constituent parts
received the regulations in question comparatively late. It is difficult to
name the cause of their final approval by Tsar Alexander II as late as in
June 1864. Was this influenced by the complexity of the internal struc-
ture of the Finance Ministry? Or did the factor that prolonged work on
preparing the regulations result from the features of documents related,
after all, to important financial issues of the state and its citizens? In any
case, the regulations on file classification and disposal in the Finance
Ministry’s structures were ultimately issued as a resolution by the Com-
mittee of Ministers, signed by the tsar on 9/21 June 1864 and submitted
to the Governing Senate for publication®.

The MFETD, as an integral part of the Finance Ministry, received the
rules on the order of storing and destroying files of finished cases in July
1864. Wishing to bring these regulations into force as soon as possible,
the department in question published them with a short commentary
in the printed Hupxyaap no mamoxernomy sedomcmsy [Circular on the
customs department] no. 8 of 10/22 August 1864, addressed to all its lo-
cal structures (customs district chiefs, heads of customs houses, customs

19 See: INoanoe Cobpanue 3axornos Poccuiickoii Mmnepuu [dalej: [IC3PH], cobpanue Bro-

poe, Tom XXXVI, orgesenne nepsoe, 1861, Cankr IlerepOypr 1863, nr 36702, s. 420-421; nr
37053, s. 793-795; [IC3PM, cobpanme Bropoe, ToM XXXV, otaesenue sropoe, 1861, CaHKT
ITetepbypr 1863, nr 37593, s. 435-436; nr 37623, s. 458-461; [Tpuroxenus, w: IIC3PV, cobpa-
Hue BTopoe, ToM XXXVI, otaeaenne sropoe, 1861, s. 302-309; [IC3PM, cobpanme BTOpoe,
ToM XXXVII, otaeaenne nepsoe, 1862, Cankr Iletepbypr 1865, nr 38510, s. 733-735.

20 JIC3PH, cobpanue sropoe, Tom XXXVI, orgeaenue nepsoe, 1861, nr 37503, s. 364—
366; ITpuroxerus, w: [IC3PH, cobpanne sTopoe, Tom XXXVI, otaeaenne sropoe, 1861,
s. 295.

2L TIC3PH, cobpanue sropoe, Tom XXXVI, oraeaenue nepsoe, 1861, nr 36904, s. 671-
673; ITpuroxerus, w: [IC3PH, cobpanne sTopoe, Tom XXXVI, otaeaenne sropoe, 1861,
s. 134-138.

2 [IC3PH, cobpanue sropoe, tom XXXV, oraeaenne sropoe, 1861, nr 37462, s. 337-340.

2 [IC3PH, cobpanue sropoe, tom XXXV, oraeaenne sropoe, 1861, nr 37821, s. 670-671.

2 JIC3PH, cobparue sropoe, Tom XXXVII, orgesenue nepsoe, 1862, nr 38052, s. 190-193.

»  The regulations were published in the Complete Collection of Law of the Russian
Empire as late as 1867. See: [IC3P/, coopanue sropoe, Tom XXXIX, oTaesenue mepsoe,
1864, CankT IletepOypr 1867, nr 40973, s. 509-512, [IC3P/, cobpanme sTopoe, Tom XXXIX,
oTaeaenne Tpetne, 1864, ITpuroxerius, Canxt IlerepOypr 1867, s. 166-167.
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crossings and customs points)*. The preserved sources show, however,
that the circular arrived at the local structures of customs administration
only in the second half of September 1864. Taking account of the number
of amassed documents in the archives of customs offices, it can be sur-
mised that the regulations brought into force began to be applied at the
end of that year. This coincided with changes in the organization of the
Petersburg central office, which administered customs duty collection.
The MFETD, as has been mentioned, was replaced by the MFCDD. The
introduced regulations were in force in the new central customs admin-
istration office until the end of its functioning in 1918.

What were the main principles of the regulations on the order of stor-
ing and destroying files of finished cases? There was a top-down as-
sumption about the need to classify the clerical production of all customs
offices into three categories: 1) case files and documents subject to per-
petual protection; 2) case files and documents that would be kept for
a definite period (several and several dozen years); 3) case files and docu-
ments that could be disposed of after having been processed”. A question
arises: who would decide about the classification of a document (case) into
particular categories in the customs offices? In the case of MFETD and
MECDD, taking into consideration the fairly complex internal structure
of those departments (divisions and sections [stoly]), the responsibility
for classification of documents rested on the shoulders of clerks or heads
of sections in individual divisions. The lists of cases assigned to indi-
vidual categories were confirmed by the department’s director®. In the
case of the chancelleries of customs district chiefs, the responsibility for
classification of documents fell on the shoulders of secretaries. The lists
of cases assigned to individual categories were personally approved by
the customs district chief?. Case files in customs houses, customs cross-
ings and customs points were qualified by office workers entrusted with
supervision over the office system. In the highest-category customs houses
these functions were exercised by a secretary, whereas in the analogous
lower-category offices and the abovementioned customs crossings and
customs points, these tasks were performed by a full-time office clerk.
The duty of approving the lists of individual case categories rested on the
directors (managers, superintendents) of these customs administration
agencies®.

% LVVA, fonds 545, apraksts 2, lieta 93, k. 46.

2 Ibidem, k. 46v; RGIA, fond 21, opis 11, delo 318, k. 434v.

2 LVVA, fonds 545, apraksts 2, lieta 93, k. 46v; RGIA, fond 21, opis 11, delo 318, k. 434v.
2 Ibidem.

30 Ibidem.

DOI:10.17951/rh.2023.55.763-784



THE RULES OF THE CLASSIFICATION AND DISPOSAL... 773

The introduced rules regulating the principles of classifying case files
and their possible disposal were not meant to infringe on the fundamental
basis of the functioning of the office system. The regulations confirmed,
for example, the rule of storing files of completed cases in the competent
units (sections) for three years®!.

Equally interesting is the issue of assigning case files to the category
of documents temporarily stored in the archive of a customs admin-
istration agency. Documents were assigned to this group by a clerk,
secretary or junior office worker. Correct classification was inspected
by the office head or a person in charge of the administrative office.
Furthermore, it was the head supervising the operation of the office sys-
tem in the office who defined the period (the regulations recommended
10 or 20 years) of storing a file unit, being guided by the knowledge of
document contents and the usefulness of information therein. The lists
of case files earmarked for destruction (assigned to the third category)
were to be approved by the head of a given administrative agency and
by the MFETD (MFCDD) director®2.

The regulations in question defined in detail the issues of taking
over documents (files categorized as documents stored perpetually and
temporarily) from competent sections by the office archive. Each case
file had to be appended with a list of documents in a file unit, and all
papers had to be numbered (page foliation was used)®. Such measures
were not recommended for documents earmarked for destruction. It was
only recommended that the number of pages in each file unit should be
written down in the list of cases.

The process of classifying case files admitted a possibility of taking
out single documents — assigned into the group of those useful for the
further functioning of the office — from file units earmarked for destruc-
tion. In each case, in the list of destroyed case documents, information
was written down about the number of documents that were preserved®.

The regulations of June 1864 defined the way of storing files in the
archives of customs offices. The principles were adopted that documents
should be stored in the archive in two groups corresponding to the pe-
riods of their retention (perpetual and temporary) in an annual order
and reflecting the internal structure of the producers of files (divisions,
sections) Several or over a dozen case files (depending on the number

3L Ibidem.

32 LVVA, fonds 545, apraksts 2, lieta 93, k. 47; RGIA, fond 21, opis 11, delo 318, k. 435.

3 For example, see: ERT, EAA.551.1.383, passim; LVVA, fonds 545, apraksts 2, lieta 48,
passim.

3 LVVA, fonds 545, apraksts 2, lieta 93, k. 47; RGIA, fond 21, opis 11, delo 318, k. 435.
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of pages in each file unit) were stored in special bundles. Each of them
had a special description defining the category, name of the division or its
number, name of the section or its number, and case numbers according
to the list of cases for a given year. This type of description was used in
customs administration agencies, which had an extensive internal struc-
ture (MFETD, MFCDD, storage customs houses or first-category customs
houses). In customs offices of lower grade, the description of a bundle
of case files was confined only to the category and division into naryads
and cases (deaa)®.

The regulations under discussion also defined the issues of mak-
ing available the files from the archives in: the MFCDD, administrative
offices of customs divisions and customs offices of different categories.
In the situation when a letter/paper being handled required the use of
documents stored in the archive, case files were lent from where they
were kept to a competent unit (the fact of making them available was
recorded in the lending register). The office worker who was handling
the letter/papers acquired necessary information and then the file unit
was returned intact to the archive (when taking over the case file unit
the archive worker checked the completeness of pages; attention was also
paid so that new documents were not added to them). In order to make
it easier to quickly seek out a case file in the archive, the archive workers
kept alphabetical indexes (personal, geographical, or by subject) for all
file units and registers stored in the subordinate institution®.

The process of disposal of documents in the offices of customs ad-
ministration was, as has been mentioned earlier, strictly controlled by
the head of a given customs office and the MFCDD authorities. Subject
to destruction were category-three files, as well as those classified as
category II whose specified storage period ended. Lists of cases on the
basis of which documents were destroyed were transferred for permanent
storage to the archive of the office in which they were earmarked for dis-
posal. In this way, knowledge was retained about the kind of deliberately
destroyed documents¥.

It is also worth drawing attention to the way of destroying the docu-
ments of customs administration agencies. The regulations left the manner
of destroying documents to the discretion of heads of individual offices.
They also permitted the sale of documents (devoid of information that
could be detrimental to the state authority) by way of public tender for

% LVVA, fonds 545, apraksts 2, lieta 93, k. 47v; RGIA, fond 21, opis 11, delo 318, k. 435v.
% LVVA, fonds 545, apraksts 2, lieta 93, k. 47v.
7 Ibidem; RGIA, fond 21, opis 11, delo 318, k. 435v.

DOI:10.17951/rh.2023.55.763-784



THE RULES OF THE CLASSIFICATION AND DISPOSAL... 775

further processing by private entrepreneurs®. It should however be em-
phasized that only incineration was recommended in the case of confi-
dential documents®.

It turned out that the regulations published in June 1864 established
for over half a century the rules for classification and disposal of files
in the structures of the Finance Ministry, including the MFCDD and its
subordinate local structures operating in the territory of the whole Rus-
sian Empire®. They even survived the collapse of autocracy in Russia and
it was only after the liquidation of the MFCDD and the establishment of
new structures of Soviet administration that the time came for changes
in the universally binding regulations concerning the classification and
disposal of official documents.

(translated by Jerzy Adamko)

ON THE ORDER OF STORAGE AND DESTRUCTION
OF COMPLETED CASES

1.0 nopAagKe XpaHeHUA U YHUYTOXEHUNA pelleHblX aen.

Bricouarimre yreepxaeHnsiM 9 Vionsa 1864 roga nmoaosxenuem Komu-
TeTa I'T. MuHICTpOB 0400peH cocraBaeHHbIN B MuHNcTepcTBe PriHaHCOB
IIPOEKT IpaBMA XpaHeHNUs M YHUUTOXKEHNS pellleHHbIX AeA 10 O3HauyeH-
HOMY MuHICTepCTBY; IpU 4eM, COoraacHo npeacrasaennio I'. Munucrpa
®unancos, Bpicouaiiie mopeaeHO: Ha OCHOBAHMM CHMX HOBBIX IPaBUA
pacrpeaeanTs U Haxoasdluecs y>ke B apxubax Munncrepcrsa PuHan-
COB U II0ABE4OMCTBEHHBIX OHOMY YYPEeXJAEHUI gela IIPe>KHero Bpeme-
HIU U He ToAAeKalllye U3 HUX XpaHeHMUIO YHUUYTOXUTh YCTaHOBASIEMBIM

% The sale of documents classified as category three in the 1880and 1890s was car-

ried out in the customs houses of: Aleksandréw, Nieszawa, Radziwittéw and Woloczyska.
A.51. Camoxsacos, Jonoixenue. Mamepuarol 0As pycckoti apXusHot cmamucmuxku. Apxueu
npu Karyerspuax deticmeyrouyux yupexderut, w: 4.5 Camoksacos, Apxueroe dero 6 Poccuu,
KHuza émopasl, Ipoweduias, nacmosuias u 0ydyuas nocmanoska apxuerozo deaa 6 Poccuu, 1852—
1902 7-e utoast, Mocksa 1902, s. 49, 50, 52.

% LVVA, fonds 545, apraksts 2, lieta 93, k. 47v; RGIA, fond 21, opis 11, delo 318, k. 435v.

% During their operation, doubts sometimes arose regarding the classification of vari-
ous kinds of documents. However, all ambiguities were dispelled by circulars issued by
the DOCME. One of them was the circular issued on 26 May /7 June 1897, nr 10968, titled:
O pacnpedeeriuu dea no paspsdam 0As coauu 6 apxus. See: Obuyuii cOOpHUK UUPKYASPHLIX pac-
nopsxenuil Jdenapmamerma mamoxervix coopos no Kanyerapuu u omoererusm: Cyoromy,
Cmpoumenvtiomy, Cuemmomy u Cmamucmuyeckomy 3a 1870-1900 zz., Cankr IletepOypr 1902,
s. 89-97.
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IIOMSTHYTBIMI ITpaBUAaMU IOPSIAKOM; pa3dop Ke caMBbIX Aed, II0 OTPOM-
HOMY X KOANYECTBY, BO3A0XKIUTDL Ha 0coOble KoMuccnm 1Ay YMHOBHUKOB,
II0 YCMOTPEHMIO HertocpeacTseHHOro HauaancTsa.

Bcaeacrsue cero Jdenaprament Buemnen Toprosan, mo npukasanuio
I'. Munnucrpa ®uHaHCOB, IIPEIIPOBOAUB AA5 HajAeKalllero PyKOBOACTBa
U UCIOJAHEHUs, DK3eMIAAp Bricoualilne yTBep>KAeHHBIX IIpaBUA Xpa-
HeHIs UM YHUYTOXKEHIs pellleHHBIX Jea, IpeAnucaa 1o TamoxeHHOMY
BeAOMCTBY IIPUCTYIIUTb HBIHE 3Ke: a) K COCTaBA€HMIO, COrAacHoO § 3-my
IIpaBuA, NPUMEPHDLX PACNUCAHUL TPOU3BOAAIIMMCA B OHOM JeaaM, Ka-
KOBbIe pacIMcaHUs U IIpeACTaBUTh, AAs yTBepKAeHus, B JerapraMeHT
Buemnert Toprosau; u 6) Kk pa3dopy apXUBHBIX 4eA IIPe>XKHero BpeMeHH,
pacripeJeAeHNIO X Ha pa3psAAbl, COOOPa3HO BBLIIIEYIIOMSIHYTHIM pacIii-
CaHIAM U COCTaBA€HMIO onuceit (§ 5 mpasua), Kak geaaM, IoAAe>XKalluM
BCerjaliHeMy U BpeMeHHOMY XpaHeHMIO, TaK U TeM, KOU MOTYT OBITh He-
MeAAeHHO YHMUYTOXeHbl. ONucu o geaax, noaaeskamix YHUITOXKEHMNIO,
AO/AYKHBI OBITh ITpeACTaBAeHbI, A5 UCIIPOIIeHNs pa3pellleHls Ha TaKOBOe
yamnuroxenne (§ 18) 8 denmaprament Buemnent Toprosan.

I'Ipanma O nopAaKe XpaHEHNA N YHUUTOXKEHUA PELLEHHDbIX e NO
MuHucTepcTBy ®unHaHcoB 1 ydypexgeHnam ero se4omMcCTBa

§ 1) Bce BooOI1IEe Ae1a, OKOHUEHHBIE ITPOU3BOACTBOM I10 MuHuMCTep-
crBy PUHAHCOB U yIPeKAeHNSAM er0 Be40MCTBa, OTHOCUTEABHO BpeMeHN!
XpaHeHIUs UX, pa3aeAsioTcs Ha TpU paspsja: a) deda U Oymarm, moaae-
>Kalllue BcergalHeMy XpaHeHHIIO B apxmBax; 0) Aela Ha3HaueHHbIe K Bpe-
MeHHOMY XpaHeHUIO, npumepHo ot 10 g0 20 aeT; u B) Aeaa KOTOpble,
II0 COBEpPIIIEHHOM OKOHYaHUM IIPOMU3BOACTBOM, MOTYT OBITh HEMeAAeHHO
YHUYTO>KEHBI.

§ 2) Kakue nmMeHHO geaa, K KaKOMY U3 CUX TpeX paspsAA0B 40AKHBI
IpuHajAAeXaTh 10 KaXXKA0M OTAEAbHONM YaCTH, OIpPeAeAsieTCsl CBOMICTBOM
IIPOM3BOASAINEIICA B TOM 4YacTU IIePelycKy U POAOM CyIIeCTBYIOIINX
B MuHMCTepCcTBe MHCTaHIINI, COOOpakasich C IIPUAOKEHHBIM 34eCh 1104,
AUT. A. pacripejeaeHneM IIpeiMeTOB Ae.

§ 3) Ha cem ocHOBaHMU B Ka>KA0M OTAEABHOI YaCTU A0AKHBI OBITH CO-
CTaBAeHBI AMIlaMMU, 3aBeAbIBalOIINMI AeAOIIPOU3BOACTBOM, IIPUMEPHbIe
pacnucanms geaaM, C yKadaHueM, KaKie 13 HIX CAeAyeT OTHOCUTD K I1ep-
BOMY, KO BTOPOMY I K TpeTbeMy paspsAdam. Pacrimcanms cum yreepkAaa-
10trca B Mununcrepcrse — Aupexkropamu Jdenapramentos n Kanneasapnii,
B ['ocysapcrsennom banke, Coxpannpix n Ccyannix Kasnax, Komuccun
IoralieHns A0AroB U B DKCIleAMIINM 3aroToBaeHms ['ocysapcTBeHHBIX
Oymar — YHpaBAsIOMMMI OHBIMH, @ IO YUpPeXXAeHUAM I104Be0MCTBEeH-
HbIX MuHMCTepCTBY 1 110 baHKOBBIM KOHTOpaM O3HayeHHbIe pacIyicaHs,
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110 mpocMoTpe ux HavaabHukamm cux yapexAeHnit u YIpapAsOnMN
KOHTOpaMI, IIpeACTaBAsIOTCA Ha yTBepKAeHNe B Iogaexanine Jenapra-
MeHTHl U Kanneaspun Munncrepcrsa u B 'ocygapcrsennbiin bank.

§ 4) CpokoM OKOHYaHMA JAeA CYUTaeTCs TO YMCAO, B KOTOpoe OT-
IpaB/AeHa II0CAeAHsS MICIIOAHNUTeAbHas OyMara 1AM MOAy4eHo ITocleaHee
pelaroiiee 4eA0 cBeJeHNe; a deda O 3aKAI0UYeHUY OTYeTOB, KHUTU U cJe-
TBI, ITOAAeXKallliie PeBU3UM, CIUTAIOTCs pellleHbIMI CO BpeMeH! BhlAaul
I'ocysapcrBennbiM KoHTpoaem KBUTaHINI 00 OKOHYAaTeABHOM 3aKAIO-
yeHUM BceX 000poToB. Ecan ke npu nmoaydeHun KBUTaHIIUIT HEKOTOpPbIe
0DOPOTHI OCTAHYTCs He YTBeP>KAEHHBIMMY, TO 4€40 CYUTAeTCs pellleHHBbIM
TOABKO II0 MOAy4eHIUN OKOHYaTeAbHOIO YBeAOMAEeHIs 00 yTBep KAeHUN
BCceX 0OOPOTOB, OTHECEHHBIX K CIIpaBKaM IIpM Bbljadye KBUTaHIIUIA.

§ 5) B xaxxa011 otgeapHON yactu MuHMUCTepCTBa U yIpesKAeHNil ero
BegoMcTBa, umeronieii CroaoHavyaabHMKa, Ilpoussoanreas aea nam so-
ob1re YnHOBHIKA, 3aBeABIBAIOIIErO 4eA0IPOU3BOACTBOM TOI JacTH, Be-
AeTCs BceM JeaaM OOIIjas OMNCh 3a KaXKABIl TO4, OTAeABHO, B KOTOPYIO
Aeaa, IO Mepe 3aBeAeHNsI MX, 3aHOCATCS B XPOHOAOTMYECKOM IOpsIAKe
U I1I0 KOTOPOI OHM CAQIOTCS U IIPUMHMMAIOTCS AUIIaMU, 3aBebIBaloI MU
AeaonpoussodctsoM. OHa ocTaeTcst Ha pyKax CUX AUIL A0 CAa4ll B apXUB
BCeX Jea, B OINCh 3aHeCeHHBIX, I 3a TeM IPpUUIMCAsIeTCs: K OymaraMm, IoA-
Ae>KalllyM BCerJalllHeMy XpaHeHUIO B apXIBe.

§ 6) Bce okoHueHHbIe geaa OCTaIOTCS Ha pyKax 4eA0Ipou3BojuTeent
He Jajee Tpex AeT.

§ 7) Ilo mncreyenun Ka>k40ro roga, A4eA0IpOU3BOAUTEAN IPUBOAST
Te 13 BHECEHHBIX B OOIIYIO ONMCH JAed, KOTOpble IIPOU3BOACTBOM yXKe
KOHUYEHBI, B YCTaHOBAEHHBIN 444 caaun B apxus Buj (§ 10) u, pykosoa-
CTBYSICh UMEIOIIMMM Y HUX IPUMEPHBIM POCIMCaHNeM, paclpeaeasioT
Te Jeda, KaXKABIN 110 CBOeN 4YacTy, Ha TpM yKa3aHHbBIe BBIIIe pa3psiaa,
COCTaBAsIsl OCOOBIE, IO KaXKAOMY pas3psAAy apXUBHEIE, 11O 4aHHOI (popMme,
ormucu (IIpmaox. ant. b, B u T).

IIpumeuanue. Tak Kak He Bce Jeaa 3a KaXKABIN TO4 MOTYT OBITh OKOH-
yaTeAbHO pellleHbl K 1-mMy flHBaps caeAylolero roga, To B OIIUCU 4eAaM
1-ro n 2-ro pa3ps40B, T. €. Ha3HaYEeHHBIM K BCeTAAIIIHEMY 1 BpeMeHHOMY
XpaHeHUIO, BHOCATCSI U TaKue Jeaa, KOTOpble IIPOU3BOACTBOM eIlle He
OKOHYEHBI U IIOTOMY OCTaBA€HBI, 4O BpeMeHIU OKOHYaHMS UX, Ha Py-
Kax geaonponussoaurteseit. O TaKOBBIX JeAax IpUAATralOTCsA K OMIMUCIM
0co0oe HyMepallIOHHbIe peecTphl, B KOTOPLIX O3HAYaIOTCsl OAHM AUIITD
HOMepa geAa.

§ 8) CocraBaenHble TaKuM OOpa3oM apXMBHbIE OIMCH M HyMepalu-
OHHBbIe peecTphl IIpOoCMaTpUBaIOTCsA HellocpeAcTBeHHBIM HauaabHUKOM,
3aBe/bIBAIOIINM AeA0IIpON3BOACTBOM. Ecan, 110 mpocMoTpe, onmcy oka-
JKYTCsl COCTaBA€HHBIMU YAOBAETBOPUTEABHO, TO Te >Ke ANIla, KOTOpble
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X IIPOCMaTPUBAIOT, COOOpPasysACh C codepKaHUeM KakKJ0ro Jeda, OT-
HECeHHOIO K 2-My paspsdy U OOABIINM A MEHBIINM 3HadeHUeM 3a-
KAIOYaIOIIMXCsl B HeM CBeAeHMII, OTMedalOT COOCTBEHHOPYYHO B OIMCAX
IIPOTUBY KaXKAOTO JeAa, CKOABKO AeT OHO AOAXKHO OBITh XpaHMMO B ap-
xuBe (mpumepHo ot 10 a0 20 aeT) u 3a TeM, IO NOANMCAHNUM OITMCEN
BCeX Tpex pasps40B, IpeACTaBAAIOT nx B Munncrepcrse n KpeautHbix
Ycranosaennsx Ha yreepxkaenne Jupexropos Jenapramentos n Kan-
neaspuit n Ynupasasomux KpeguTHeIMu Y CcTaHOBAGHMSMY, a B yUpeXK-
AEHISIX M0ABeA0MCTBeHHbIX MuHucTepcTBy 1 B baHKOBBIX KOHTOpaX, Ha
yTBep>KAeHue rnoaaexamux HagaabHUKOB cnx ydpeskgeHmuini u YIpas-
ASIIOIIVIX KOHTOPaMIN.

§9) Aluna cun, ecan HaliAyT O3HaYeHHbIE OINICU YAOBATBOPUTEABHBI-
MM, AeAalOT Ha HUX HaAIlMCh: IO AeAaM IIepBOTO paspsajda: cdamo 6 apXue
0Ad 6cezdauitezo Xpavenus, IO AgeaaM BTOPOTO paspsja: c0amo 6 apxueé Ha
03HaueHHoe YUCAO Aem, U IO AedaM TPeTbhero paspsda: YHUumoxumo. 3a
CUM Ha CaMBIX geJaX O3HauaeTcs, K KaKOMy paspsAy Kakoe 4e10 OTHeCeHO,
a C OIMCel CHMMAIOTCs KOINM, KOTOpPble 3a HajAeXKalllIMU IOAIICBIO
I CKPeIIolo, epejaioTcs B apX1B BMeCcTe C OKOHUeHHBIMH AeAaMH, a I104-
AVIHHBIE OCTaIOTCs Yy A€AO0IPOU3BOAUTEALN, C POCIIICKOI0 ApXUBapuyca,
IIPUHABIIETO Jela; B OOIINMX >Ke TOAOBBIX OIMCAX OTMedaeTcs IPOTUB
Ka>k0TO CAaBaeMOro AeAa: claHo 6 ApXus maxozo-mo YucAa u 2004, OTHece-
HO K MaKoMy-mo paps0y M KOHeYHO 1M020a-1m0, HA CTMOADKUX-MO AUCTHAX.

[Ipumeuanue. Jeaa TpeTbero paspsiga YHUUTOXKAIOTCA Oe3 nepegadyn
VX B apX/B; HO B OHBIN A0/AXKHBI OBITh IlepejaBaeMbl IIOMSHYThIe KON
C omuceli TaKOBBIM JedaM, AAs BCeIJalllHero XpaHeHMsl.

§ 10) Jdeaa mepsoro m BTOpPOTO pa3psA0B, IoAAeXalye K clade
B apXI!B AAs BCETAAIIHErO MAM BPeMeHHOIO XpaHeHIsl, CAAIOTCs B apXUB
B CAeAyIOIlleM BuJe: IIpU KaXKAOM Jele COCTaBAsIeTCsl OINCh Oymarawm,
B OHOM 3aKAIOYaIOIIMMCs; OINCh 9Ta MOAMNMChIBAETC AeAOIIPOU3BOAM-
TeAeM U CKpeIlAsieTcsl ero IIOMOIIHNMKOM; AVCTHI IlepeHyMepPOBBIBAIOTCS
U B KOHIlE Ae/AaeTCsl HAAIIVCh: 6 ceM 0eAe MUCAHHLIX AUCIIOE CHOALKO-MO;
HaAIINCh CUsl oAmuchiBaeTcs HauyaabHMKOM, 3aBeAbIBalOIINM AeA0IIpo-
U3BOACTBOM U CKPEeIAseTCs AeAOIIPOU3BOANUTEAEM.

[Ipumeuanue. Jeaa TpeTbero paspsiga, HoAAexXKallye YHUITOXKEeHUIO,
MOIYT OBITH ¥ Oe3 YacTHBIX OImcell OymaraM, HO C IOAIMCBHIO B KOHIIe
Ae/a: CKOABKO OHO COCTaBAsieT IVMCAaHHBIX AVICTOB.

§ 11) Hasnauenme gea K yHMYTOXKEHMIO JeAaeTcsl C KpaliHel0 OCMO-
TPUTEABHOCTBIO, U KaK 9TO BO3/1araeTcsl Ha AMYHYIO OTBEeTCTBEHHOCTD 110/~
aexammx Hagaapnukos (8§ 3  8), To OT HUX 3aBUCUT, IIpeABapUTEeAbHO
paspeleHns Ha YHUUTOXeHNe Je, I0ABepraTh OHble IIOBEPOYHOMY ITPO-
CMOTpPY 4pe3 IT0ABEJOMCTBEHHBIX M OCOOBIX UMHOBHIKOB.
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[Ipumeuanue. Ecan B cux AeAax HaXOAATCSA AOKYMEHTBI, B KOMX MOXKeT
BCTPETUTHCS Ha400HOCTh TO OHBIE BBIIIIMBAIOTCS 13 AeAa U 40AXKHBI OBITh
XpaHUMBI OTAEABHO; O UeM OTMeyaeTcs B OIMCIX.

§ 12) Jeaa xpaHATCA B apXmBe IO KaXKAOMY paspsly 0cobo, ¢ o4-
pasaeaeHneM Ha roja, B nopsigke Orgeaennit u CToaos.

§ 13) deaam, XpaHAIIMMCS B apXUBe, BeAyTCs, He3aBUCUMO OIIVCel],
10 KOMM OHM IIPMHSTEI B apX1B, aA(aBUTHBIE YKa3aTeAu 3a Ka’KAbII TOA
0co0o.

§ 14) Aeaa pacrioaaraioTcs B apXmBax B OTKPBITBIX IIKa(paX 0COOBIMU
CBsI3KaMU, C HaAIMCBhIO Ha KaXKAOI: maxoz0-mo paspaoa, maxozo-mo omade-
AEHUSL, MAK020-mo cmoAd, ¢ No maxozo-mo no No maxoii-mo.

§ 15) CripaBku 13 e, XpaHSAIINXCA B apXUBe, COCTABAAIOTCS B TeX
JKe 4acTsX, K KOUM 440, IO CyIIeCTBy CBOeMy, IPUMHAAAeXKUT; AAS 4ero
Aeaa, B cAydae HagOOHOCTH, TpeOyIOTCs U3 apXmuBa, a IO MIUHOBaHUU
OHOI1, BO3BpaIllalOTCs.

§16) Aeaa 1 A0OKyMeHTBI TPeOYIOTCs U3 apXMBa OCOOBIMM 3aIllMICKaMU,
3a MOAINCHIO 3aBeAbIBalolIero Jeaornponssoactsom. Ha sammcky Boiga-
BaeMBbIX I3 apXBa 4e4, BeAeTCs B OHOM KHITa, B KOTOPYIO BIIMCHIBAIOTCS
AeAa M AOKYMEHTBI.

§ 17) OTBeTCTBEHHOCTD 3a AeAa, KOTOpble DepyTcs 13 apXuBa I10 po-
CIIMICKM, BO3AaraeTcs Ha Aulla, 110 TpeOOBaHMIO KOMX OHM OBLAM AOCTaB-
A€HBbI U3 apXMBa.

IIpumeuanne. K geaam, B3SATBHIM U3 apX1Ba AA4s CIPaBOK, OTHIOAb He
AOAXKHBI OBITH IpMOOIIIaeMbl BHOBb BCTYNUBIINMe OyMaryu, a Bo3ppallla-
IOTCSI Aela B TaKOM BIA€, B KAKOM OBLAM B3SITHI.

§ 18) HawaapHuku apXxuBoB man ApXuBapuychl, 110 NCTEUEHNM KaXK-
AOTIO ro4a, COCTaBASIIOT OIIMCH TeM JeaaM, IpUHajAe>XalliM KO BTOPOMY
paspsigy, KOMM MIHYA CPOK XpaHeHM: U IpeACTaBAAIOT OHble: B Mu-
Hucrepcrse — dupexropom Jenapramenros n Kanmeaspuii, B I'ocyaap-
crseHHoM banke, Coxpannsix u Ccyanpix Kaznax, Kommccun noramrenms
AOATOB 1 B DKCIlegUIum 3arotopaenus I'ocyaapcrsennsix Oymar Yipas-
ASTIOIIMM OHBIMU, AAS1 yYMHEHNs Ha CUX OINCAX, OyAe HaliAyT OHbIe YA0B-
AeTBOPUTEABHBIMM, HajIlNICell 00 YHUUTOXKEHUN Jed, - a B yIpeKAeHUIX
BegoMcTBa Munucrepcrsa n bankossix Kontopax — nogaexxammum Ha-
JaApHUKAM CHUX YUIPeXAeHU M YIpaBASIONIUM KOHTOpaMM, KOTOpPBIe
IIPeIpPOBOXAAIOT O3HauYeHHble ONNCH, B MNOAAMHHIKE, C CBOMM 3aKAIO-
yennew™m, B Jenapramentsl n Kanneaspun Munncrepcrsa u B I'ocyaap-
CTBEHHBIV OaHK, 10 IIPMHaAA€KHOCTH, U MCIIpallBalOT Ha YHUYTOXKeHe
AeA UX paspelreHus.

IIpumeuarue. IIHypoBble KHUTIM, JeHEXXHbIe C4eThl U BOOOIIe pe-
BU3MOHHbBIE AeAa, XOTsl OBl IO OHBIM ¥ IOAYYeHBI ObLAM KBUTAHILIUU
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1 yBeAOMJAeHNs OO0 YTBep>KAEeHMMU BceX OOOpPOTOB, YHMYTOXKAIOTCS IIO
npejBapuTeAbHOMY cHomreHnIo ¢ I'ocysapcrBenHoM KoHTpoaewm.

§ 19) Crroco6 yHMUTOXXeHUs1 Ha3HaueHHBIX K CceMy AeA 3aBUCUT OT
HauaancrBa, paspenaooniero yHuatoxeHue oubix. OHM MOTyT OBITH ITPO-
AaBaeMBbl C IyOAMYHBIX TOPTOB, AU APYTUM 3aKOHHBIM IOpsIAKOM, Oy-
Ma>kKHBIM (pabOpMKaHTaM M MHBIM YaCTHBIM MOKYIIaTeAsIM.

§ 20) Ilpoaaske He MOABEpPralOTCs BOBCe Jeda CeKpeTHBIe UAN CoAep-
Kamue B ceOe pacrOpsDKeHUsI U CBeAeHNs, He IloJJeXKallye Oralacke,
a TaxKe OyMary, IIpeAcTaBAsIONI/e AeHeXKHble 3HaKM, KaK TO: OaHKOBbIe
O114eThl, KyIIOHBI, CBIAeTeAbCTBa U TOMY 110400HbIe. TakoBrle geaa u Oy-
Maru CKUTalOTCs.

§ 21) I'lo mepe yHUYTOXeHUs AeA, Ha ONUCAX U aAaBUTHBIX yKa-
3areasx Aeaaercst HauaapHMKOM apxmBa mAuM ApXUBapUyCOM OTMeTKa:
YHUYTOXKEHBI 6 MaKoM-10 200Y.

§ 22) 3a TeM caMble OINCH, IIO YHMYTOXKEHUU BCeX 3HAUMBIINXCS
B OHBIX e/ BTOPOTO U TPeThero paspsA4os, (§ 9) NpucoeAnHIIOTC K Ae-
AaM, OCTaIOIIMMCsI Ha BCerjalliHee XpaHeHue.

Aut. A
Pacnipeaesenne npeameros gea Munncrepcrsa PuHaHCOB
U ero BeJOMCTBa Ha paspsAbl.

Paspsg L.
Aeaa u Oymary, nmogaexkanjye BceraniHeMy XpaHeHMIO.

Bricouarime ykasel 1 moseaenus, Beicouariiiie yTeeps>kAeHHbIe IIpea-
CTaBA€HM:A U yAOCTOeHHble MOHapIlero pacCMOTpeHMs TOAOBbIe OTYeThI
U BCEIlOAJaHHeNIe AOKAaApl; IITaThl, (PMHAHCOBLIE CMETHI, TOCyjap-
CTBeHHBIe pOCIINCH, OOIIMe coOOpaskeHNsI O 40X0AaX U pacxoax; Aeaa 110
rocyAapCTBeHHBIM 3aiiMaM, TOAOBbIe OTUYeThl, OyXraATepcKie 1 KacCoBble
KHUTHY 110 ontepauyaM KpeauTHbIx Y cTaHOBAGHNUI U ANIIeBbIe CYEThI; pe-
BU3CKME CKa3KM; KypHaAbl; IIPOTOKOABL; deda 1 Oymarn: a) cogep kaliye
B ceDe MepemnmcKy 1 cooOpa>keHus1, HOCAY>KIBIIVe I0OBOAOM AV OCHOBa-
HIeM K M3JaHMIO HOBOTO 3aKOHa 1AM oO1ero no MuHucrepcrsy paciio-
psDKeHHUs, a paBHO paspellleHne KaKoro A1ubo Ba’KHOIO OOCTOATEAbCTBa,
MOTryIIlee CAY>KUTb PYKOBOACTBOM Ha Oyaylilee BpeMsi; 0) 3aKAIOdaloIe
B ce0e AOKYMEHTHI, YTBep>KAeHHbIe YepTeXX!, I11aHbl, MeXKeBble KHUTU
1 BOOOIIle CBeAeHI s, MeIOIe 3HadeHle B ICTOPUYeCKOM, CTaTUCTI4e-
CKOM, aAMMHNCTPAaTUBHOM, TeXHNYECKOM M TOPHO3aBOACKOM OTHOIIIeHN-
aX; B) GpOpMyAspHBIe ¥ KOHAYUTHBIE CIIMCKU ANII, yMepIIUX Ha cAy>KOe
110 MuHucTepcTBy 11 €ro Be4OMCTBY, ¥ KOIIMIU VAU OTITYyCKM C aTTeCTaToB,
BBIJAHHBIX UMHaM IIPpM YBOABHEHUM B OTCTaBKy; I) aAQaBUT; >KYpPHAaAbI
OyMar BXOASIINMX UM MCXOASIINX; CBOABI 3aKOHOB, YCTaBbl, YIPeXKAEHIS
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1 HaKa3bI, ,ZLeI?ICTBI/Ie KOTOPbBIX OTMEHEHO HOBBIM UX MN3J4aHNEM, O6I.[II/I€
1 9acCTHbI€ OIINCU AeaaM, CAaHHBbIM B apXVB U A€daM YHUYITOKE€HHDBIM.

Paspsg II.
Jeaa, Ha3HauyeHHbIe K BpeME@HHOMY XPaHeHMIO.

Jeaa o KOMaHAMPOBKaX, MCCA€AOBAaHMAX U IO Pa3HBIM XO3:dI-
CTBEHHBIM OIlepaliVisIM U PacloOpsIKeHIUsM, Aela, 3aKAlodaiolue B cebe
CBeAeHMs AU AOHECeHNs], U3BAeYeHHbIe U3 KHUT UAU APYTUX Ael, HaXo-
ASAIIMXCA B CAMOM MecCTe IPOM3BOACTBA MAM B MecCTax, I10ABeAOMCTBeH-
HBIX OHOMY; deaa KpeanTHpix YcraHOBAeHHUI IO BKAajgaM U ccyjaM, I10
y4eTy BeKceaell, B3bICKaHWsM C 40AKHIKOB, 0OMeHy KpeAUTHBIX O111eTOB;
AeAa II0 AMIHOMY COCTaBYy UMHOB, €CAM OHU He 3aKAIO4aloT B cebe KaKMx
AnOO0 AOKYMEHTOB, a paBHO POPMYyASIpHbIE I KOHAYUTHbIE CIIVICKV AMII,
CAY>KMBIINX O MIHUCTEPCTBY U €T0 Be4OMCTBY I BBLIOBIBIIIUX B APYyTIle
yIIpaBAeHUs UAU B OTCTaBKy, I HaKOHeI] CPOYHbIe AeHe>XKHbIe BeJOMO-
CTH, IITHYPOBble KHUTHY, JAeHe>KHble CYeThl 1 BOOOIIle PeBU3MOHHBIE JeAa,
II0 KOUM IHoAay4deHbl y>Xe oT I'ocygapcrBenHoro KoHTpoasi KBUTaHIIUU
I yBeAOMAeHNs 00 yTBep>KAeHN! BceX 0OOPOTOB He TOABKO 3a TOT I04,
3a KOTOPOJ IIpeArioAaraeTcsl yHMITOXKUTD IITHYPOBble KHUTHY, A€He>KHbIe
CYETBI ¥ PEeBM3VIOHHBIE 4e4a, HO U 3a BCe IPeAIIecTByIoIee TOMY BpeMs.

Pazpsg II1.
Jeaa, KOTOpble MOIYT OBITh YHMUTOXKEHBI HeMeAeHHO
II0 OKOHYaHUI MX.

Aeaa, cocTosimye n3 0AHON KaHIeAAPCKOM MepernycKy, KOTopble, He
3aKAio4as B cebe HIMKAKOI Ba>KHOCTY, He MOTYT I1O CYIIIeCTBY CBOeMY OBITh
HY>KHBIMI Ha OyAaylllee BpeMsi, HU AAsl CIIPaBOK, HU AA5l PYKOBOACTBA.

[Ipumeuariue. CoraacHo CMM TpeM KaTeTOpMsAM paclipeaeAasioTcs
U cAeAyIOoIye K AeAaM ITPUAOKEHIS.

Awnr. b.
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